Outline Key Stage 4 Tutor Time Programme

The aim of the Key Stage 4 tutor programme is to provide pupils with a variety of learning activities that support both their personal
development and well-being. In particular much of the content is designed to raise aspirations and provide individual advice and
guidance.

Each day has a clear focus e.g. Wednesdays have a PSHE focus which remains a constant throughout the Key Stage, and a theme which
changes termly.

As well as Tuesdays having a Literacy/Numeracy focus it is anticipated that tutors will not miss other opportunities to develop their
tutees literacy/numeracy skills. For example, when a powerpoint presentation is being used tutees are encouraged to read the
information out loud rather than the tutor doing so. During formal discussions or presentations tutees are reminded of the need to use
Standard English, as well as being reminded of the conventions of successful discussions/presentations.

Where possible the termly themes complement each other and, when relevant, aspects of the themes will be reinforced in assembly.
Resources are made available to tutors and tutors are expected to familiarise themselves with, and fully utilise, these resources.
Resources for some activities will need to be prepared in advance and tutors are expected to effectively prepare for all tutor periods.
Each tutor group has access to a computer suite once a fortnight and it is expected that this time is used to complement one of the
themes.

Whilst many themes come with a suggested order of delivery tutors are encouraged to modify the suggested order of delivery, and
where necessary the activities themselves, in order to effectively meet the personal needs of their tutees. Activities differ in anticipated
delivery time and tutors may cover one or more activities in any given tutor period.

The tutor time programme will be systematically reviewed and tutors should encourage their tutees to evaluate activities and use this
to enhance their own feedback during Key Stage meetings.

The monitoring of the delivery of this programme will take by means of both formal and informal observations.
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